Getting Started with your Presidential Rubric

· Go to SchoolSpace – Humanities – Lessons- Repository - Government Part II – Presidents Project – and open the googlelink.doc

· Click on the link and wait for the document to open in google. 
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· In the top right corner click sign in

· User name is: HCPS-username@henrico.k12.va.us
· Password: HCPS####
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· Click on file and make a copy
 
· Rename the document: “Role of the President Rubric – Your Block – Your Group Member’s Names. Click OK.
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· A new window will open with a document called Copy of Role of the President Rubric.   
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· On the right click on the share button 

· Click in the box for add people and add your group members names 
· hcps-username AND nemorris@henrico.k12.va.us
· [image: ]Make sure they can edit
· Click share and save  








[bookmark: _GoBack][image: ]
· Click OK 

· [image: ]Click Done



Your group may now login to Google and will have access to edit the document.


· Go to docs.google.com and sign in 
· User name is: HCPS-username@henrico.k12.va.us 
· Password: HCPS####

· Click on the Copy of Roles of the President Rubric and start editing.  
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**** Divide up the work  - assign each group role to complete on the rubric*****
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