SAMPLE EMAIL TO MAKE FIRST CONTACT WITH A SCHOOL:

Henrico County Public Schools is located around Richmond, Virginia.  It has 45 elementary schools, 12 middles schools, and 9 high schools serving about 50,000 students.  I teach 23 fourth graders in one of the elementary schools.  Our county has an ongoing initiative called Henrico 21 - where we are building 21st century learning environments through technology, student research, and collaboration.  My project is aimed at furthering this purpose.

I would like to partner with another fourth grade equivalent class in London, England for a few specific activities.  Communication would be done through teacher emails, blog posting (which I set up), and video conferencing (if the London school has Skype capability).  The two specific projects I have in mind relate to our Scientific Method learning strand and our Jamestown unit.  

For science I want to have the students create a hypothesis regarding force, friction and motion.  We would do the experiment here, and then the experiment would be replicated in London.  London students would also create experiments and we would replicate their procedure.  The point of doing this with a partner school in a completely different location is to help students discover that scientists work together all over the world to reproduce scientific findings.

My purpose for choosing London versus other places is because I wanted to explore any connection in teaching regarding our country's beginning in Jamestown, Virginia.  We teach students that the three ships and men led by Christopher Newport came from London families.

I am not certain on the size of this partnership.  At the very least we would do the scientific experiment, meeting online with the students to introduce the activity, meeting a 2nd time to discuss progress, and then meeting a final time to share results.  There would be research and communication through a blog during this timeframe as well.  If the relationship works well and can be fit into busy schedules then we may look to expanding to something else.

One specific request I have is to be somewhere in our journey by October 14, 2011.  I will have central office staff visiting that day and would like them to meet the London classroom.

Thank you for considering this proposal.

